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Transcript Request 

Transcripts are official academic records issued directly by the school or its authorized representatives. To 

ensure authenticity, they may be provided in a sealed envelope or sent electronically through a secure 

platform. 

Processing time for transcript requests is typically 24–48 hours. 

⚠️ Important: Please contact your counselor prior to submitting a transcript request for approval and 

further instructions. 

For Current Seniors Applying to Colleges / Universities Select Common App 

➢ This option you select CommonApp Transcript. Please Speak to Mrs. Hernandez for assistance. 

➢ If you are applying to Miami Dade College or any other Colleges / Universities that don’t use 

Common App Select Parchment Transcript. And 

follow these steps. 

Below are the steps how to request transcripts at 

Archbishop Coleman Carroll High School. 

 

➢ Follow this link: 

https://registration.parchment.com/member/3f9c9222-0d1e-11ed-93f1-3fb528bde604 

 

 

➢ Once brought here if you have an account please simply log in. 

➢ If you don’t have an Account please create one.  

 

https://registration.parchment.com/member/3f9c9222-0d1e-11ed-93f1-3fb528bde604
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➢ Select Dashboard on the top ribbon. 

➢ You will see this screen. Please select Order your Transcript  

 

 

➢ Type in the school name 

that you want the transcript sent 

to.  

 

➢ Select “Im sending to 

myself or another individual.” if 

you can’t find the school in the 

list.  

 

You will need the email to the 

school or admission office. Or if 

it’s going to a direct contact to a 

Job  

➢   Process order  

➢ Sign and make payment. 

 

 

 

If you have any questions regarding your 

transcript  

Please Contact Mrs. Boza at 

vboza@colemancarroll.org or 305-388-6700 

extension 1224  

 

Senior Counselor Contact Mrs. Hernandez 

ehernandez@colemancarroll.org or 

(305)388-6700 ext. 1009 
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Enrollment Verification Request 

➢ Select the dashboard tab on the top ribbon 

➢ Select Order Now  

 

 

➢ Select the Enrollment Verification order 

button  
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➢ Type in the school name that you want the Enrollment Verification sent to.  

 

➢ Select “Im sending to myself or another individual.” if you can’t find the school in the list.  

You will need the email to the school or admission office. Or if it’s going to a direct contact to a Job 

  

➢   Process order  

➢ Sign and make payment. 

 


